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1. IACHOPT NPOI'PAMMBI YUEBHOM JUCHUIJIUHBI
EH.03 UndopmarTuka

1.1. O6s1acTh NPpUMEHEHUs] NIPUMEPHOH MPOrpaMMbl

[TporpamMma y4eOHOM TUCUUIUIMHEI SBISETCS YaCTbI0 OCHOBHOM Mpo¢hecCHOHaTBHON
oOpa3zoBaTenbHOM mnporpamMbl B cooTBercTBUU ¢ PI'OC mo cnenuansHoctu CITIO
36.02.02. «300TexHus».

ITporpaMma  y4eOHOM  JUCUMIUIMHBI ~ MOXET  OBITh  HCIIOJIb30BaHAa B
po(heCCUOHATIBHON NOJITOTOBKE 300TEXHUK.

1.2. Mecro y4yeOHOIl AUCHMIUIMHBI B CTPYKTYpe OCHOBHOI NPO(ecCHOHATbHOI
o0pa3oBaTeIbHOW NPOrpaMMbl: JUCIUIUIMHA BXOJUT B MAaTeMaTHUYECKUH W oOuui

€CTECTBEHHOHAYYHbIN YUYE€OHBIA LUK

1.3. Heau u 3apa4u y4eOHOH AUCUMILIMHBI — TPeOOBAHHMSA K pe3yJibTaTaM OCBOCHUSA
y4eOHOM JUCHUILINHBI:

B pe3ynbpTaTe ocBoeHUs y4eOHON AUCIUIUIMHBI O0YYarOUIMIACS JOJIKEH

YMETB!

. WJUTFOCTPUPOBATh y4eOHBIC PaOOTHI C HCIIOJIB30BAaHUEM CPEICTB MH(GOPMAIIMOHHBIX
TEXHOJIOTUH;

. co3laBaTh HMH(POPMAIMOHHBIE OOBEKTHl CIIOKHOH CTPYKTYphl, B TOM YHCIEC
TUIIEPTEKCTOBBIC;

*  CO3/aBaTh, MPOCMATPHUBATh, PEIAKTUPOBATH, COXPAHAITH 3aMMUCH B 0a3aX JaHHBIX;

*  OCYHIECTBJISITH TMOUCK HHpoOpMamuu B 0a3ax JaHHBIX, KOMIBIOTEPHBIX CETSIX B
MOUCKOBBIX CHCTEMAX, Ha BHEIIHUX HOocuTelax [1K;

*  MPECTaBIATh YMCIOBYIO MH(GOPMAIMIO PAa3IMUHBIMU ciocobamu (Tabnuiia, rpaduk,
auarpaMmma U mp.);

*  HCHOJB30BAaTh DJJIGKTPOHHBIE TaOMMIBl B Y4eOHOM U  NpodecCuoHaIbHOU
NeSATENbHOCTH

*  coOmogaTh MpaBUiia TEXHUKH O€30MACHOCTH U TMTMEHWYECKHE PEKOMEHIAIUU MpU
ucnoJib3oBanuu cpeacts UKT;

*  HCTOJB30BaTh MPUOOPETCHHBIC 3HAHUS M YMEHUS B MPAKTUUYECKON JEATETLHOCTH U
[MOBCEIHEBHOM KU3HU JJISL:

*  a(ddexkTrBHON OpraHu3aIi HHAUBUIYATEHOTO HH(GOPMAIIMOHHOTO MTPOCTPAHCTBA,

*  aBTOMATH3allMd KOMMYHUKAIIHOHHOMN JCSITEIHHOCTH;

*  o(ddexkTuBHOrO TpPUMEHEHUS HWH(POPMAIMOHHBIX OOpPa30BATEIBHBIX PECYPCOB B
y4eOHOM JeSTEIHHOCTH.

3HATh.
. pa3JIMYHbIC MTOAXO/IbI K ONIPEACTICHUIO MOHIATHS «MH(OPMALIU;
. €IUHUILIBI U3MEPEHUSI HHPOpMAITUH;

«  mporpammubie npunoxenus Microsoft Office: Word, Excel, Access, PowerPoint



*  Ha3HAYEHUE HanboJee pacipoCTpaHEHHBIX CpEeICTB aBTOMAaTH3aLN1
WH(POPMAITMOHHOMN JIEATEIIBHOCTH (TEKCTOBBIX PEaKTOPOB, TEKCTOBBIX MPOIIECCOPOB,
rpa@UUYeCKUX PEIAKTOPOB, AJICKTPOHHBIX TaOIUI, 0a3 JaHHBIX, KOMITBIOTCPHBIX
ceTeit);

*  HCIOJIb30BaHWE AJITOPUTMA KaK CIIoco0a aBTOMAaTH3AIUH JICITeIbHOCTH;

*  Ha3HauYeHHWE M (PYHKIWHU OIECPAIMOHHBIX CUCTEM;

1.4. KosinyecTBO 4YacoB HA OCBOeHHe padoyeil mMporpaMMbl Y4eOHOH TUCUMILIUHBI:
MaKCHUMaJIbHOW y4eOHOM Harpy3ku ooydaromierocs 90 gacoB, B TOM 4YHCIIE:
00s13aTeIbHON ayTMTOPHOM yueOHOM Harpy3ku oOydarorerocs 12 yacos,
CaMOCTOSTENIbHOM paboThl 0Oyuaronierocs /8 yacoB, koHcyabTanuu — 10 yacos.



2. CTPYKTYPA U COJAEPXKAHUE YYEBHOM JUCHUNJIAHBI

2.1. O0bem yueOHOM JUCHUIIMHBI U BU/bI Y4eOHOH padoThl

Bup yyeOHo# padoThI

Oovem uacos

MaxkcuMasibHasi yueOHasi HArpy3Ka (Bcero) 90
Oo0s13aTeIbHAS ayAUTOPHAA y4eOHAasi HArpPy3Ka (Bcero) 12
B TOM YHCJIE:

J1a00paTopHBIE PaOOTHI -

MPAKTHYECKUEC 3aHSATHUSI 8
KOHCYJIbTall1 7
CamocrosTesibHast padoTa o0yuyarierocs (Bcero) 78
B TOM YHCJIC:

Co3znanne Mpe3eHTAINH 8

[ToaroroBka pedepaTon 10

OdopmiteHre KOHCTIEKTa 60
KoncyabTanum 10

Hrorosasi arrecrauus B popMme 1u(pPepeHIupPpOBAHHOIO 3a4eTa




2.2. TemaTu4ecKkuii nJjiaH u coaep:xkanne yueonoi aucunnianusl EH.03. UndopmaTuka

HaumeHnoBanue Copep:xanue yueOHOro MaTepHnaJia, JIaopaTopHble PadoThl U NPAKTHYECKHE 3aHATHS, CAMOCTOSATEIbLHAsA padoTa O0beM yacoB YpoBensn
pa3fieJioB M TeM o0yyawmmxcs YCBOEHHUS
1 2 3 4
Paspea I. 2
IIporpammHuoe
obecneyenue IIK
Tema 1.1. CozepsxaHne y4e0HOro MaTepyana -
Buaer 11O, JIa6opaTopHbIe PaGoThI -
Ha3Ha'IeHHe IpakTHyecKne 3aHATHS -
KoncyabTanuu: CucreMHOe IporpaMMHoOe o0ecTiedeHue. 1
CamocTosiTeJIbHasi padoTa odyuaromuxcs: [Tporpammuoe odecneuenue 1K, Buas [10, HazHaucHHE 2
Pazgen I1. OC 2
«Windows»
Tema 2.1. ConepxaHue yueOHOro MaTepuaia 2
HNurtepdeiic
OC «Windows»
1| Ha3naueHue U QyHKIIUHN ONIEPAIMOHHBIX CHCTEM, TIaBHOE MeHI0. Crtoco® paboTsl ¢ daitmamu n mankamu. [loHsATHE 1,2
SIPJIBIKA, CIOCOOBI CO3/IaHMS.
JlaGopaTopHble padoThI -
IIpakTHYyecKue 3aHATUS -
KoncyapTamuu: Onepannonnas cuctema « Windowsy; pabora ¢ mankamu u QaiaaMu. 2
CamocTosiTesibHAasi padoTa 00y4aouuxcs -
Paznen I11. 8
AHTHUBHPYCHBIE
cpeacTBa 3aIMUThI
HHpopmanun
Tema 3.1. OcnoBHbie | ConmepxaHue yaeOHOTO MaTepuaia -
cP;igg;;zuml:[; b JlabopaTopHbie paGoThl -
IIpakTHYeckue 3aHATUS -
KoncyabTanuu: Buabl ¥ THIIEI KOMIBIOTEPHBIX BUPYCOB. -
CamocTosiTesbHasi padora odyuaromuxcs: [lonstue « KoMmmnbroTepHbli BUpYC». BUIIbI 1 TUITBI KOMIIBIOTEPHBIX BUPYCOB. 8
Kiaccudukanumss aHTHBUPYCHBIX CPEICTB 3alIMThl MH(popManuu. MeToabl paboThl C OCHOBHBIMH CpPEACTBAMHU  3alUTHI
HHPOPMAIUH.
Paznmen IV. 4
I'paduueckuii
peaakTop
Tema 4.1. Conepxanue yaeOHOro Matepuaia -
HHT i
pe)JaKTopezll) (Egirft Net |_/I1a6opaTopHbie padoTsl -
I[IpakTHyeckue 3aHATHUS -
KouncyabTaumnu -
CamocTtosiTenbHas1 padoTa odyuaouuxes: 'padpuueckoe n3obpaxenue u ero oOpadborka. HasHaueHue, MOJIb30BATEIBLCKUN 4




unTepdeiic penakropa Paint Net.

Pasgen V. Cucremsl 26
JOKYMEHT0000poTa
Tema 5.1. Conepxanue yueOHOro MaTepuaa -
HNurepdeiic
TeKCTOBOI0 Jl_}aﬁopaTopﬂble padoThI -
npoueccopa Word PaAKTHYECKHE 3aHATHS -
KoucyabTanuu _
CamocTosTebHasi padoTa o0yuaommuxces: Ha3HaueHne KoMaHI W3 CTPOKH MEHIO. BiiroueHme maHened MHCTPYMEHTOB B 6
Word 2003 u ux ¢(yHKIHOHATIBHBIE BO3MOXXHOCTH. Tabmuia coorBerctBus komann Word 2003, u Word 2007. Komawsr
crpoku meHo Word.
Tema 5.2. BBon, Copeprxanue y4e0HOro MaTepHrana -
peraKTHpoOBaHUE,
dopmaTupoBanue, | JlaGopaTopHbie paGoThi -
coxpaHeHHe
TEKCTOBOI'0 IMpakTuyeckue 3ausaTus: Bos, pegakruposanue, popmMaTupoBaHie, COXpaHEHHE TEKCTOBOTO JOKYMEHTa 2
JOKYMEHTA KoncyabTanmuu -
CamocTosiTeIbHAsi padoTa odyuarwmmxcs: [IpaBiia BBoJa U peaKTUPOBAHUS TEKCTA, CIIOCOOBI (hOPMATHPOBAHUS 12
JOKyMeHTOB. DailioBbIe ONepalnuu: COXpaHeHHE, 3arpy3Ka, MevaTh JOKyMEHTa, CO3aHne KOMHUU TOKyMeHTa. [Ipuémbl paboThl
¢ rpaduyeckuMu 00bEKTaMu, MpaBuiia 0(GhOpMIICHHUS TOKYMEHTA.
Tema 5.3 ConepxaHue yueOHOro MaTepuaa -
Tabmuuer 8 Word JlaGopaTopHble padoThI -
IMpakTuyeckue 3auatus: Pabora ¢ tadbauuamu B Word. 2
Kouncyabranuu -
CamocrosiTebHasi padoTa odyuyaromuxcsi: Komanasl nacTpyMenTa «Taomuipy. Tadaumnsr B Word. 4
Pazgen VI 28
DJIeKTPOHHbIE
Ta0JIULBI
Tema 6.1 CopepxaHnue yueOHOro Matepuaa -
Hnreppeiic Excel [ TTaGoparopubie pagorsi -
Ipakruyeckue 3ausatus: [Ipuémser padotsl B EXcel. 2
KouncyabTanuu -
CamocrosiTeibHas padora odyuyaromuxcsi: OCHOBHbIE IOHSTHS, BO3MOKHOCTH M NPUHIUIIBI paboTel ¢ EXcel. UnTepdeiic 4
MS Excel.
Tema 6.2 CopepxaHue yaeOHOTro MaTepuaa -
®opmaTHpOBaHHe | TJT,GonaTopHble paGOTHI -
pa6oumx JHUCTOB,
IpakTHYyecKue 3aHATHS -
syeeK
Koncynbranumn _
CamocTtosiTenbHas padoTa ody4yarommxces: CriocoObl popMaTrpoBanHus pabounx mucToB. CriocoOs! popMaTupoBaHUs sSUEEK. 8
OTHOCHTENbHAS ¥ a0COFOTHAS a[pecallys.
Tema 6.3 ConeprxaHue yueOHOro MaTepraa -




®dyukuuu B Excel

JlaGopaTopHble paGoThl

HpaRanecmle 3AaHATHSA

Kouncynbramuu: @yuxunu B Excel.

CamocTosnTesibHAast padoTa ody4yawmuxcs: Oyukiun B EXcel: craTucTrueckue, IOTHYECKHE, MAaTEMAaTHICCKHUE, TEKCTOBBIC. 8
Tema 6.4 Conepxanue yueOHOro MaTepuaa -
HAuarpammel B Excel [agopatopnbie padoTs -
IpakTuyeckue 3anaTusa:. Co3naHue Npe3eHTANH 2
Koncynbranumu _
CamocTosTesibHas padoTa odydaomuxcs: CrocoOsl HCIIONB30BaHMUS AuarpaMm B EXcel, Tumbr quarpamm. 4
Pazgen VII 16
CYBJ
Tema 7.1 Conepxxanue yueOHOTO MaTepuajia 2 2,3
ba3sbl jaHHBIX ¥ 1 | MonsTre, Ha3HaueHwe 6a3 manHBIX U CYB/.
CYBJ
JlaGopaTopHble padoThI -
IIpakTHyecKue 3aHATHS -
KoncyapTanuu -
CamocTosiTeabHasi padoTa odyuyaromuxcs: Padora ¢ 3ampocamMu 1 00bEKTaMH. 4
Paszgen VIII
Mpuaoxenne MS
PowerPoint
Tema 8.1. CopepxaHue yueOHOro Matepuaa -
IISI:TS?SS.?E JlaGopaTopHbie paGoThI -
W ! IpakTHyecKue 3aHATHS -
KouncyabTamuu: Murepdeiic PowerPoint. 1
CamocrosiTeJibHasi padora oOyyarommuxcsi: [aBHas, BcTaBka, nu3aitH. AHuManus. lloka3 cnaiinoB, Bua. CoszngaHue 10
MPE3CHTAINY Ha POPECCHOHATIBHYIO TEMY.
Paznmen IX 4
ABTOMATH3UPOBAHH
ple CUCTEMBI
Tema 9.1 Cojnepxkanue yueOHOTO MaTepuajia -
HNudopmannonnas | JlabGoparopHbie pagoThl -
cucremMa I[IpakTHyeckue 3aHATUS -
«BeranTeka» Ko].[cy_]]],Tau““ -
CamocTosiTeJbHasi padora odyuawomuxcsa: Madopmanmonnas cucrema «Beranreka». MHpopMamoHHO-IOUCKOBAs 4
cuctema «Arpollouck»
Bcero no njucuunjimnHe 90
KoncyabTanuii 10




3. YCJIOBUA PEAJIMBALIUU ITPOI'PAMMBI JUCIIAITJIMHBI

3.1. TpebGoBanusi K MUHMMAJbHOMY MATEPHATBLHO-TEXHUYECKOMY
o0ecne4eHn 1o

Peanuzanuss y4eOHOM JOUCHUIUIMHBI OO€cleuMBaeTCsl HaJU4YHeM Y4eOHOro
KaOuHeTa — JIabopaTopuu HHPOPMAIIMOHHBIX TEXHOJIOTUN

OobopynoBanne yueOHOro KaduHera:

- IOCAJI0OYHBIE MECTA MO KOJUYECTBY 00YUaIOIINXCS;
- pabouee MecTo mperoaaBaTes;

- APM cTyneHTOB;

Texnnuyeckue cpeacTBa 00y4eHHs :

- KOMIIBIOTEPHI;

- MyJIbTUMEIUATIPOEKTOD;
-UHTEpPaKTUBHAs J0CKa

- 00yyJaromye BUCONEKINHU, IPE3EHTAuN

3.2. UudopmanunonHoe odecnevyenne o0ydeHus.

Ilepedyennb yueOHbIX u3nanuii, UHTEpHET-pecypcoB, T0MOJIHUTEILHOM
JUTEPATYyPhI

OcCHOBHbBIE HCTOYHUKH:

1. Cemaxun N.I'. Undopmatuka u UKT: ITpoduiibHbIil ypoBeHb: yUeOHUK A5
10 xknacca /.I'. Cemaxun, T.}O. lllenna, JI.B. lllectakoBa. — 5-¢ uza. — M.
BMHOM. Jla6oparopust 3nanui, 2014. — 368 c.

2. Cemaxun N.I'. Undopmaruka u UKT: [IpodunbHelil ypoBeHb: yUeOHHUK TS
11 knacca /.I'. Cemakun, T.1O. Illeuna, JI.B. IllectakoBa. — 2-¢ u3g. — M.:
BMHOM. Jla6opartopust 3nanuit, 2014. — 350 c.

JlonoJTHUTEe IbHbIE HCTOYHUKHU:

1. Yrpunosuu H.J[. Undpopmatuka u UKT: YueOnuk nns 10 k. /H. .
Yrpunosuu. — 9-¢ uzn. - M.: BUHOM, 2012. -213 c.

2. Yrpunosuu H.JI. Uadopmaruka u UKT: Yuebnuk mis 11xm. /H. /.
Yrpunosuu. — 5-¢ uza. - M.: BUHOM, 2012. -187 c.

3. bornanosa A.JI. ba3el /lannbix. Teopus u nmpakTuka npuMeHeHus (2-e
u3aanue) (DJIEKTPOHHBIN pecypc): yueoHoe nocodue/ bormanosa A.JL.,
Hmutpues I'.I1., MenunkoB A.B. — DIEKTpOH. TEKCTOBBIE JaHHbIE. — XUMKHU:
Poccniickas akagemus typusma, 2013. — 128 c. Pexxum gocryna:
http://www.iprbookshop.ru/47625.html

4. 1lBetkoBa A.B. Mndopmarrka u ”HPOPMALIMOHHBIE TEXHOJIOTHH
(OnexTponHbIH pecypc): yuebHoe mocobue/ [{BeTkoBa A.B. DnekTpoH.
TeKCcTOBbIE AaHHbIe. — CapaToB: Hayunas kaura, 2012. — 182 c. Pexxum
nocryna: http://www.iprbookshop.ru/6276.html.

HNuTepHeT-pecypcesbl:


http://www.iprbookshop.ru/47625.html
http://www.iprbookshop.ru/6276.html

Kontposir u

. JL.3.IllaynykoBa Uudpopmatuka— M.: [IpocBemenue, 2013 r.

http://book.kbsu.ru/theory/index.htm|l UuTepueT-Bepcus n3nanus

. barumes I1.C. DnekTtpoHHBINA vueOHUK 110 nipeaMery "Madopmaruka' /.

http://psbatishev.narod.ru/u000.htm

. DnexTpoHHbIN yueOHNK «KomnbroTepubie cetn» http://school-

collection.edu.ru/catalog/rubr/13899a9b-11fc-4a07-861c-
1cf294b8f895/?interface=catalog&class[]=53&subject[]=19

. DnexTpoHHbIN yueOHuK «KomnbroTepHas rpaduka u ausarin» http://school-

collection.edu.ru/catalog/rubr/101b24c5-b74f-4215-ba97-

86¢35c6d85b2/118910/?interface=catalog&class=53&subject=19

http://www.agropoisk.com/

. Madopmarnmonno-norckoBas cucrema «Arpollouck»

. HJI. Yrpunosuu «Uudopmatuka u UKT» M.. BUHOM. JlaGopatopus

saauuit, 2013. -512¢. Yueonuk. .. http://www.alleng.ru/d/comp/compl17.htm

4, KOHTPOJIb U OIIEHKA PE3YJIbTATOB OCBOEHUA

JUCHUATIIAHBI

OLICHKAa PC3YIILTATOB

OCBOCHU

y4eOHOW  JUCHUIUIMHBI

OCYIIECTBISIETCSL MPEMOJABATEIIEM B IPOLECCE TMPOBEACHUA IPAKTUYECKUX
3aHSATUN, TECTUPOBAHUS, a TAK)KE BBIMOJHEHUS 00yYarONTUMUCS WHIUBUTY ATbHBIX
3aJaHUi.

PesyabraTbl 00yueHus

(ocBOEHHbIE YMEHHSI, YCBOCHHbIC 3HAHUS)

DopMbI M METOIbI KOHTPOJIA U
OLICHKH Pe3yJbTATOB 00y4YeHUsA

YMCHMUA!

WUTIOCTPUPOBATh ydeOHbIE paldOTHl C

VCIIOJIb30BAHUEM CpPEICTB
UH(OPMAITMOHHBIX TEXHOJIOTHH;
MPOCMAaTPUBATb, CO3/1aBaTh,

peIaKTUPOBaTh, COXPAHATh 3alUCU B
0a3zax JaHHBIX;

OCYILIECTBIISITh TOUCK HH(pOpMAIUU B
0a3ax JaHHBIX, B IOMCKOBBLIX CHCTEMAX,
Ha xecTkoM aucke 11K

3ammra  OpakTHYECKuX  pador,

b depeHIMpoBaHHbBIN 3a4eT.

3ammra  OpaKTHYECKUX  pador,
YCTHBIN OIIpoc,
mudepeHITMPOBAHHBIN 3a4€T.
3ammra MPAKTUYECKUX pabor,
MpoBEpKa  JIOMAITHEro  3aJaHws,
TECTUPOBAHHUE,

b depeHpoBaHHbBIN 3a4eT.

*  MPEACTaBJIATh YMCIOBYIO MHQOpMaIUIO | 3aluTa  MpakTUYECKUX  pador,
pa3MyHBIMM  criocobamu  (TabnMila, | yCTHBIM omnpoc, MpOBEpKa
rpaduk, 1uarpaMmay); JOMAILHETO 3aJJaHusl, TECTUPOBAHUE,

b depeHITMpoBaHHBIN 3a4eT.
3HAHUS. Y cTHBIN OIIpOoC,

*  3HaTh € IMHULIBI u3MepeHus | nudpepeHpoBaHHbIN 3aueT.
uHbOopMaInu;
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http://book.kbsu.ru/theory/index.html
http://psbatishev.narod.ru/u000.htm
http://psbatishev.narod.ru/u000.htm
http://school-collection.edu.ru/catalog/rubr/101b24c5-b74f-4215-ba97-86c35c6d85b2/118910/?interface=catalog&class=53&subject=19
http://school-collection.edu.ru/catalog/rubr/101b24c5-b74f-4215-ba97-86c35c6d85b2/118910/?interface=catalog&class=53&subject=19
http://school-collection.edu.ru/catalog/rubr/101b24c5-b74f-4215-ba97-86c35c6d85b2/118910/?interface=catalog&class=53&subject=19
http://www.alleng.ru/d/comp/comp17.htm

Ha3HAYECHHUE HauboJiee
pactpoCcTpaHEHHBIX CpEICTB
aBTOMAaTU3ALU nH(OPMAITMOHHON

JEATEIIbBHOCTH (TEKCTOBBIX PEIAKTOPOB,
TEKCTOBBIX IPOIIECCOPOB, TpadUUECKuX
peaaKkTOpoOB, JIEKTPOHHBIX Tabnull, 6a3
JIAHHBIX, KOMITBIOTEPHBIX CETEH);
Ha3HauYeHUE U (QYHKIHUH ONEparMOHHON
CUCTEMBI

YcTHbIN o1poc, IIPOBEpKa
JIOMAILTHETO 3a/1aHusl,
T PepeHInPOBAHHBIN 3a4ET.

Y CTHBIN ONIPOC, TECTUPOBAHUE,
nuddepeHInpOBaHHBIN 3a4eT.
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